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Common Sense and Civility in the Classroom
Resource Guide for Southeast Faculty – Fall 2015
Southeast Missouri State University is committed to having a student body who maintains
themselves in an appropriate manner during interactions with faculty, staff, and other students.
We in the Dean of Students Office and the Office of Student Conduct expect students to
cooperate with faculty members at all times. Campus civility is a major focus for our area, so
we hope the following information is a valuable resource if issues arise.
General Student Behavior:
We recommend that each faculty member include a small section in each course syllabus
related to students’ behavior in the classroom and campus civility. The following is a sample
statement from the Code of Student Conduct (Code) that could be included in the course
syllabus:
Every student at Southeast is obligated at all times to assume responsibility for
his/her actions, to respect constituted authority, to be truthful, and to respect the
rights of others, as well as to respect private and public property. In their
academic activities, students are expected to maintain high standards of honesty
and integrity and abide by the University’s Policy on Academic Honesty. Alleged
violations of the Code of Student Conduct are adjudicated in accordance with the
established procedures of the judicial system.
More specific information and guidelines can also be included which explain the individual
faculty member’s policies and philosophies with regard to classroom behavior and discipline.
The following list explains some of the issues that may arise:










Inappropriate, threatening, abusive, or vulgar language
Willfully refuses to comply with proper requests
Possession or consumption of drugs or alcohol
Disorderly, indecent, or obscene conduct
Academic dishonesty or plagiarism
Sexual harassment of students or faculty
Possession of weapons
Physical threats or intimidation
Other (Cell phones or late arrival)

We hope that you never need to refer a student to the Office of Student Conduct (OSC), but in
the event that a student referral is necessary, the office can be contacted in the following ways:
For any incident of alleged misbehavior or academic dishonesty, we ask that you complete the
Student Referral Form located on the OSC Website: http://www.semo.edu/stuconduct/
This form can be sent via e-mail attachment to lrcarter@semo.edu, faxed to (573) 986-7388,
sent through Campus Mail to MS 1500 (Attention: Office of Student Conduct), or hand delivered
to the OSC in the University Center, 422.
Department of Public Safety: (573) 651-2215
Dean of Students: (573) 986-6888
Office of Student Conduct: (573) 651-2264
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PLEASE KEEP IN MIND THAT REFERRALS CAN BE MADE FOR INCIDENTS THAT
OCCUR VIA TELEPHONE AND THROUGH ELECTRONIC FORMS OF COMMUNICATION.
Serious Student Issues // Students of Concern:
For more serious violations, we recommend calling the OSC or Dean of Students to discuss the
matter along with sending the referral form. The phone number is (573) 651-2264.
For the more minor violations, the Dean of Students Office recommends that the faculty
member make one or two attempts to correct the behavior, and then if that does not resolve the
situation, we recommend that the referral form be completed. This would include situations like
disruptive behavior in the classroom (including talking, answering a cell phone, refusing a
proper request, and/or sending a text message during class).
For the more severe violations, such as threats/intimidation, alcohol/drug incidents, sexual
harassment, and weapons incidents, it is STRONGLY recommended that the Department of
Public Safety (DPS) be called immediately.
It is important that each faculty member have the DPS phone number programmed in to his/her
cell phone, so that a call can be placed if a serious incident occurs, including those mentioned in
the previous paragraph or a health emergency. The number for DPS is (573) 651-2215. This
is like dialing 911 on our campus.
Also, we recommend that faculty members contact the Dean of Students, OSC, and/or
DPS if a student(s) actions or behavior raise a more than usual concern, because if the
student’s actions are in question in that course, the student may also have RED FLAGS
appearing in other areas such as in the Office of Residence Life or the OSC. We
generally address these issues through our Students of Concern Committee/Team (or more
commonly called a Behavioral Intervention Team). The committee meets weekly during
the semester.
It is much better to be safe than sorry if you have a concern based on a student’s
behavior or something he/she may have written for a class assignment.
Other Student Related Incidents:
Faculty members may also deal with students who are in some type of mental, physical, or
emotional distress. Depending on the situation, the incident may have to be referred
immediately to DPS (573-651-2215) or to Counseling and Disability Services (573-986-6191).
Counseling and Disability Services generally distributes more specific information about
assisting students in distress. The University also has a Crisis Team which responds to health
emergencies, mental health situations, behavioral incidents, and other types of emergencies
after hours (DPS makes this contact.).

Department of Public Safety: (573) 651-2215
Dean of Students: (573) 986-6888
Office of Student Conduct: (573) 651-2264
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For incidents involving academic honesty, please refer to Policy on Academic Honesty (Faculty
Handbook) link on the OSC website. After reading this document, we encourage everyone to
add a section to each course syllabus related to their policies related to academic
honesty and plagiarism. Definitions related to academic honesty are available in the Code,
which is also available on the website. For specific questions related to academic honesty,
please contact the OSC, Dean of Students (573-651-2264), and/or the Chair/Dean of the
appropriate academic department. The Dean of Students (All University Judicial Board or
student hearing board) are the final appeal bodies for alleged incidents related to academic
honesty, which have gone through the general progression from Faculty Member to Chair/Dean.
Sexual Misconduct
For issues related to sexual assault, sexual misconduct, or relationship violence (e.g., a student
shares information with a faculty member about such an occurrence), please remember that as
University employees, we are obligated to report any information related to any type of criminal
activity to the appropriate office on campus. The Title IX Coordinator (Sonia Rucker, 573-6512524), Office of Student Conduct, Dean of Students Office, and/or DPS are all equipped to
handle the information appropriately. Faculty, staff, and students may submit reports online at
http://semo.edu/ucs/violence-prevention/index.html. Before a student discloses information he
or she may want to keep confidential, employees should make every effort to ensure the student
understands the employee’s obligation to report relevant facts to the appropriate campus
officials. The University will consider, and make every effort to respect a student’s request to
maintain his or her confidentiality. In protecting the rights of the involved students, we also must
protect the safety of the University community as a whole. Our goal is to assist and support
students who report this type of activity as well as to protect the due process rights of the
complainant and the accused student. Students may confidentially share information with the
Counseling and Disability Staff and/or the Campus Violence Prevention Program Education and
Outreach Coordinator, Brittany Talley (573-651-6191). The Sexual Assault Guidelines and
other information related to sexual harassment (including sexual assault and misconduct) cases
is on the OSC website.
Quick Reference Resources:
Please feel free to use the Dean of Students Office and the Office of Student Conduct as well as
any other office within Enrollment Management and Student Success as a resource when
working with students during this academic year. Please contact us anytime you have
questions, concerns, comments, or information to share. A complete list is located at
http://www.semo.edu/enrollment/.

Department of Public Safety: (573) 651-2215
Dean of Students: (573) 986-6888
Office of Student Conduct: (573) 651-2264

