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STATE UNIVERSITY - 1873®

Field and Clinical Experiences Memorandum of Understanding

WHEREAS, the Department of Elementary and Secondary Education has amended the requirements for all field and clinical placements; and

WHEREAS, the Department of Elementary and Secondary Education has decreed all field placements be made through the Office of Field and Clinical
Experiences; and

WHEREAS, Southeast Missouri State University is committed to high quality teaching experiences for teacher candidates and PreK-12 partner classrooms; and
WHEREAS, our regional school systems have a long history of collaboration in the pursuit of producing competent teacher graduates.

NOW THEREFORE, as collaborative educational entities, we express our mutual understanding and relationship as follows:

1. SCOPE OF THE AGREEMENT
This Memorandum of Understanding defines an agreement between the Signing Organizations and Southeast Missouri State University. Its intent is to
establish, and define activities carried out by all teacher candidates in the College of Education at Southeast Missouri State University and PK-12 schools.

2. COMMUNICATIONS AND CONTACT INFORMATION

All communication between Southeast Missouri State University and the Pre-K — 12 school districts will be made between the Office of Field and Clinical
Experiences at Southeast Missouri State University and the school districts’ field and clinical contact officer.

3. PLACEMENTS

Teacher Candidates’ placement requests will be taken into consideration; however, these requests are not guaranteed. If a school district makes a written
formal request for a particular teacher candidate, Southeast Missouri State University will, within state regulation, honor that placement request.

4. DURATION/EXPECTATIONS
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Field and Clinical placements will take place in the following ways:

Elementary, Early Childhood, & Exceptional Child*
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Elementary, Early Childhood, & Exceptional Child*
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*Semester 5-6 Elementary, Early Childhood, & Exceptional Child candidates come to the classroom in pairs unless there is an odd number of candidates.
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Elementary, Early Childhood, & Exceptional Chil
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Elementary, Early Childhood, & Exceptional Child*
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Elementary, Early Childhood, & Exceptional Child
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Middle and Secondary Majors
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Middle and Secondary Majors
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All Education Majors: Student Teaching*
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5. TERMINATING ASSIGNMENTS
Candidates in all field placements are expected to add value to the school district, not hinder student progress. Schools reserve the right to refuse
assignment of any student and the right to terminate a teacher candidate's placement for cause. An informal hearing including consultation with the
Director of Field and Clinical Experiences, the university supervisor, the teacher candidate, and a representative of the school will precede termination.
Causes for termination may include issues of general decorum.
As cooperating teachers are expected to take the role of a mentor for each student in the field placement setting, Southeast Missouri State University
reserves the right to terminate a placement based on CAEP standard 3: component #1 which states, “Dynamic Partnerships: Strategic partnerships are
imperative for powerful clinical preparation.”

6. ORIENTATION PROCESS
Southeast Missouri State University will conduct an FBI Fingerprinting Background Check prior to any teacher candidate entering a school district which
will be updated yearly and orientate students in the areas of (but not limited to): professionalism including dress and student privacy.
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Field supervisors for all field placements shall orient their students prior to entering the field of all expectations. Field supervisors will also contact the
cooperating teachers once the field placement has been made through the Office of Field and Clinical Experiences.

The Office of Field and Clinical Experiences will hold a Student Teaching Training Seminar (Last STEPS) prior to Block I'V student teaching for the
teacher candidates, cooperating teachers, and field supervisors to orientate the mentor teaching model, the Missouri Education Evaluation System (MEES),
inter-rater reliability and general expectations of the 16-week student teaching experience. All school administrators are welcome and encouraged to attend
these seminars. Block IV cooperating teachers who fulfill all requirements will receive a $200 stipend at the end of the field experience.

The Office of Field and Clinical Experiences will also hold an orientation seminar specifically for teacher candidates prior to Block IV student teaching to
discuss all expectations for the student teaching process. This meeting will occur the day before teacher candidates are expected to begin their field
placement.

SUPERVISION AND EVALUATION

Field placement teacher candidates in all field placements prior to student teaching will be supervised and evaluated by Southeast Missouri State
University faculty and cooperating teachers. The evaluation method will be the Missouri Educational Evaluation System (MEES).

Teacher candidates, cooperating teachers, and university supervisors will assess the field programs at the end of each semester. Appropriate data will be
collected from these assessments and shared with students, school districts, and university faculty as necessary. It is necessary for all field supervisors to
have access to the internet in order for the evaluation to be processed electronically. University supervisors will sign a consent form stating they will use
the wifi solely for professional means. A copy of the consent will be given to the school district and Field and Clinical Office.

STATUS AUTHORITY

All rules and regulations will be followed as dictated by the Missouri Standards for the Preparation of Educators Planning and Implementation Guide per
the Department of Early and Secondary Education.

LIABILITY AND INSURANCE
Teacher Candidates will obtain and maintain professional liability and insurance for field placements prior to all placements.

10. VIDEO RECORDING
All video recording in field placements will be considered secure documents which will be used for teacher candidate evaluation only, viewed by

university faculty for evaluation purposes, and destroyed once evaluated. Students will follow the strict guidelines provided in the College of Education -
Handbook in accordance with FERPA and IDEA.
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11. RELEASE OF INFORMATION
All university and district information shared and received between the two entities shall not be shared with outside sources with the exception of the
Department of Early and Secondary Education. Outside sources will receive information concerning each program from the program itself.

12. SUPPLEMENTARY PROVISIONS
a. Any participant may terminate their participation in the Memorandum of Understanding (MOU) with a written statement to the other participant.
b. This MOU may be amended in writing upon the collective agreement of all participants.

X%/M

Dlrector of Field and Clinical Expenences
Southeast Missouri State University

12





